NO. 25 DOWNING CONDOMINIUM ASSOCIATION, INC.
LEASE PERMIT PROCEDURES

'Adopted: December 18, 2024

The following Lease Permit Procedures (the “Procedures”) have been adopted by the Board of
Directors at a meeting of the No. 25 Downing Condominium Association, Inc. on December 18, 2024.

1) DEFINITIONS:

a)
b)

c)

d)

e)

h)
i)
)

Adoption Date: the date the President and Secretary of the Association sign these Procedures.
Applicant: an Owner that has delivered to the Onsite Manager an Application For Lease Permit.

Application For Lease Permit: a document signed and dated by an Owner indicating an Owner’s
good faith intent and desire to immediately lease his/her/its Unit. The Owner shall deliver the
Application for Lease Permit to the Onsite Manager. Upon receipt, the Onsite Manager shall sign
and return a copy to the Owner (Exhibit “A”).

Approved Lease Permit: an Approved Lease Permit signed by the Onsite Manager (Exhibit “B”).
Approved Lease Permits shall remain in effect until a terminating event occurs, as defined in
Paragraph # 5 h) below.

Cap: 22 Units which have Approved Lease Permits. The Onsite Manager shall maintain and publish
upon request the number of Units which have current and valid Approved Lease Permits.

Declaration: The Condominium Declaration for No. 25 Downing, recorded February 15, 2000, at
Reception No. 2000022657 in the office of the Clerk and Recorder of the City and County of Denver,
Colorado, as amended.

Leased Unit: a Unit leased, licensed or rented by an Owner to a third party (excluding, however,
any Unit occupied by a child, parent, or other immediate family member of an Owner, or any
roommate of an Owner who occupies the Unit as such Owner’s primary residence). Owners must
provide copies of all leases to the Onsite Manager.

Limited Amendment: The February 20, 2018, Limited Amendment to the Declaration.
Procedures: the Procedures set forth in Paragraph # 5 below.

Unit: a unit as defined in the Declaration.

2) PurPOSE: To establish uniform procedures for the leasing of Units which are consistent with the basic
principles of the Limited Amendment to the Declaration dated February 20, 2018. To clarify a
difference in terminology, an “Approved Non-Owner Occupied Unit” as defined in the Limited
Amendment is equivalent to a Unit for which a valid and current Approved Lease Permit has been issued
under these procedures.
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3) AUTHORITY: Section 6.5 of the Declaration. The Board adopts the Procedures based onits authority (See,
Section 6.5 of the Declaration). The Procedures are adopted and effective as of the Adoption Date. Any
violation of the Procedures may result in significant fines and liability to the Owner who committed the

violation.

4) As OF THE ADOPTION DATE, THE BOARD OF DIRECTORS CERTIFY THAT:

i) 25 Downing Street, Denver, Colorado, (Building #1 and #2) has a total of 73 Units.

ii) Total Units that may be approved for leasing by Owners to third parties may not exceed the Cap
(i.e., 22 Units).

iii) Total Units currently approved for leasing is 14.

iv) Based onthe above, the remaining Units that may be approved for leasing without exceeding the
Capis 8.

5) PROCEDURES:

a)

8-20-24

Approved Lease Permits will be automatically issued to Owners who have leases in place at the
Adoption Date. Such Owners are not required to submit Applications for Lease Permits in these
circumstances.

After the Adoption Date, other Owners who wish to lease their Units are required to submit an
Application for a Lease Permit in accordance with the procedures set forth in Paragraph # 5 g) below.

Approved Lease Permits may be issued for a maximum of 22 Units (i.e., the Cap).

If an Owner enters into a lease without obtaining an Approved Lease Permit, such lease shall be

invalid.

Owners who have an Approved Lease Permit may modify or extend a lease to their tenant without
obtaining a new Lease Permit.

Upon termination of an existing lease and up to 6 months thereafter, an Owner who has an Approved
Lease Permit may sign a new lease with a third party without obtaining another Lease permit. The
Approved Lease Permit shall continue to be counted toward the Cap during the 6 month period. If
an Owner does not lease the Unit within the referenced 6 months, then the Owner must, prior to
signing a new lease, deliver an Application for Lease Permit to the Onsite Manager and receive a
signed Approved Lease Permit before leasing the Owner’s Unit. However, should an Owner elect at
any time to renovate or improve a Unit, then all dates referenced in these Procedures shall be
extended to a date sufficient to complete any such renovation or improvement and an Owner may,
upon completion of the renovation or improvement lease such Unit.



No. 25 DOWNING STREET, DENVER, COLORADO
LeEASeE PERMIT PROCEDURES
PAGE 3

g) Application for Lease Permit:
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i) Subject to “a)” through “f)” above, if an Owner desires in good faith to lease her/his/its Unitto a

i)

i)

v)

third party, then:

(1) The Owner must, prior to entering into a new lease, deliver a completed Application for Lease

Permit to the Onsite Manager. An Application for Lease Permit that is not signed and dated
by the Owner of a Unit shall be ineffective and rejected.

(2) Ifthe Cap has not been exceeded, the Onsite Manager shall issue an Approved Lease Permit

to the Owner. If the Cap has been reached, the Owner will be placed on a “Waiting List”. An
Application for Lease Permit that is not signed by the Onsite Manager and which has not
been returned to the Owner within five business days (i.e. Monday through Friday, excluding
holidays) of receipt by the Onsite Manager shall be deemed approved by the Onsite Manager.

(3) An Approved Lease Permit shall be issued to the Owner with the oldest Application for Lease

Permit on the Waiting List. The recipient of the Approved Lease Permit shall then have 6
months after receipt of the Approved Lease Permit to market and lease her/his/its Unit. If
the recipient and its prospective tenant do not sign a written lease for the Unit within 6
months, then the Approved Lease Permit shall terminate. In that case, the Onsite Manager
shall deliver an Approved Lease Permit to the next Owner on the Waiting List. In such case,
the next Owner shall also have 6 months after receipt of an Approved Lease Permit to lease
its Unit. While a Unit is vacant during either of the aforementioned 6 month leasing periods,
the Approved Lease Permit for such Unit shall be counted toward the Cap.

(4) The Onsite Manager shall maintain and update the Waiting List based on the date of receipt

of a completed Application for Lease Permit.

All Owners have the right to review Approved Lease Permits and the Waiting List. The Onsite
Manager shall prepare and keep current a summary of pending Applications for Lease Permits
and Approved Lease Permits which summary shall be available to each Owner upon request.

Only legal owners of Unit may enter into leases with third parties. Should anyone other than the
legal owner of a Unit enter into a lease or any other agreement with a third party concerning a
Unit, then such purported lease shall be invalid and shall not be included in calculating the Cap.

Verbal applications for Lease Permits are not permitted.

In-person or email are preferred for delivery of a signed and dated Application For a Lease Permit
to the Onsite Manager.

vi) Owners are not permitted to switch Approved Lease Permits with another owner.
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vii) Owners are not permitted to switch places with another owner on the Waiting List.

h) Terminating Events:
Aterminating event shall terminate the Approved Lease Permit. A terminating event shall occur upon:

(i) Any sale or conveyance of the Unit. However, if the Unit is leased at the time of the sale, the
Lease Permit will remain in effect for the duration of the current lease (including renewals with
the same tenant). Once the current lease and renewals have expired, the Lease Permit will
terminate. The new owner may apply for a new Lease Permit in accordance with the above

procedures.

(i) Vacancy of the Unit for a period of 6 months. This period shall be extended, if necessary for
completion of a renovation or improvement of the Unit.

(iii) Occupancy of the Unit by the owner as their primary residence or second home.

The President and Secretary of No. 25 Downing Condominium Association, Inc. hereby certify
that these Lease Permit Procedures were adopted by the Board of Directors at a meeting of the
Association on December 18, 2024:
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Signature
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Print Name
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Print Name
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Exhibit “A”
No. 25 DOWNING STREET
DENVER, COLORADO
Owner:
Unit #
Date Delivered to Onsite Manger:
Time Delivered to Onsite Manager:
APPLICATION FOR LEASE PERMIT
The Owner of Unit _ delivers this Application for Lease Permit to the Onsite Manager of the 25

Downing Homeowner’s Association (the “Association”) as of the date and time set forth above.

Owner

Signature

The undersigned acknowledges receipt of this Request for Lease Permit as of the date and time set forth

below:

Onsite Manager
Date Received:

Time Received:

Signature

Print Name
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ExHIBIT “B”
No. 25 DOWNING STREET
DENVER, COLORADO
Owner:

Unit #

Date Delivered to Owner:

Time Delivered to Owner:

APPROVED LEASE PERMIT NO.

The undersigned, as an authorized agent of the Association, by signing this Approved Lease Permit,

authorizes (the “Owner”) to lease her/his/its Unit No.

at 25 Downing Street, Denver, Colorado subject to the Declarations (as amended) and Lease

Permit Procedures adopted by the Board of Directors.

Onsite Manager

Date:

Signature

Print Name
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